
OCCUPATIONAL DEVELOPMENT CENTER, INC.

JOB DESCRIPTION

Job Title:
    Vice President of Programs

   

   Approved by:
__________________
Salary Range:         Classified





      Date:              __________________




        

Supervised By:        President/CEO 
Supervises:
     Division Managers and Program Specialists as assigned
Personnel Classification:
    Executive Leadership Team, Level 5

GENERAL DESCRIPTION

In collaboration with the President/CEO, the Vice President of Programs will articulate and implement the strategic vision and leadership of the agency. In alignment with the strategic plan, s/he will create a roadmap leading to the attainment of short-term and long-term strategic objectives within an environment of fast-paced growth and substantial change. The Vice President of Programs will evaluate the effectiveness of current programs and services and introduce best practices from the field that will influence and inform the structure of the organization, decision-making processes, program design and service delivery, and allow for transparent and ongoing feedback across all functions. The Vice President of Programs will promote and diversify funding through effective resource stewardship at an agency with a healthy mix of government funding and private philanthropic support; and raise the agency’s profile through external communications.
KNOWLEDGE & EXPERIENCE

Bachelor’s degree required, Master’s degree preferred in Education, Business or Public Administration, Social Work,  or related field.  Thorough knowledge of the nonprofit sector and nonprofit leadership and governance best practices; experience working with nonprofit boards. In addition to a robust knowledge and deep commitment to ODC’s mission, the successful candidate will have a minimum of 3-5 years of experience in leadership roles with management responsibility for developing and designing high-quality, high-impact programs. Must be a substantive, strategic, and intuitive thought leader who is able to translate the ODC’s mission into an effective plan of action. Moreover, the Vice President of Programs must be a collaborator, influencer, and highly effective communicator who plays a critical role in engaging key stakeholders. The incumbent must also have strong executive presence and experience executing against key priorities. 


SKILLS & ABILITIES
Intellectual curiosity; an ability to imagine innovative solutions and drive/generate new thinking against an enterprise-wide strategy. A growth mindset; ability to anticipate opportunities and challenges.  Exceptional strategic thinking skills with an ability to translate quantitative and qualitative information into key insights and strategies. Excellent interpersonal skills; ability to build strong relationships and work collaboratively with individuals and teams internally and externally. Outstanding oral and written communication skills; an effective listener and speaker who can make persuasive recommendations and impactful and inspiring presentations to executive audiences and large groups. An ability to effectively influence Boards and senior leaders around program planning, research, strategic partnerships, and large scale, complex initiatives. Strong problem solving skills. Persuasive advocacy and negotiation skills and excellent judgement.
OTHER QUALIFICATIONS

Travel as necessary for company meetings.
COMMENTS

Must accept and actively support the Mission and Vision of ODC and adhere to the professional Code of Ethics by: demonstrating sensitivity, respect and an understanding of the special needs of individuals with disabilities; embracing the cultural diversity of experiences and knowledge among the people we work with; serving as a positive role model in dress, speech and behavior; maintaining consumer confidentiality; and complying with policies and standards set forth.
Job descriptions are considered to be classification and recruiting tools and are not intended to limit the assignment of work.
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SPECIFIC DUTIES AND RESPONSIBILITIES
1. Provide strategic leadership and supervision for the programs of service, working closely with division leadership to guide, prioritize and effectively resource the department’s work.
2. Foster and support a high-performing team culture. Motivate and inspire staff to work collaboratively to achieve organizational goals, by clearly communicating the organization’s mission, vision, strategies and priorities.
3. Participate actively and constructively as an executive team member, stewarding resources effectively and role modeling the organization’s values and commitment to advancement and mission optimization.
4. Manage and coach staff, including staff over which the incumbent may not have direct authority. 
5. Promote a culture of collaboration, openness and continuous improvement – with ongoing focus on efficiency and speed to market.
6. Serve as a leading internal and external voice in helping to shape organizational outcomes and develop short and long-term commitments to achieve those outcomes.
7. Develop innovative programs and strategies to address enterprise challenges, with the goal of ensuring effective coordination, collaboration and prioritization.
8. Supports the budgeting process for programs and oversees budget development and management with Division Managers to ensure adequate resources are allocated to implement program activities and goals, and that revenue goals are met. Collaborates with the Chief Financial Officer, Division Managers, and President/CEO to develop budget projections for program operations, expense and revenue.
9. Maintain a comprehensive knowledge of Federal, State, and Local program regulations, and laws governing agency funding sources.
10. Collaborate with Executive Leadership Team to conduct impact assessments for new and existing initiatives to ensure appropriate resourcing, return on investment and effective change management.
11. Develop, execute, evaluate and continue to refine the organization’s strategy to grow and optimize the mission, improve organizational effectiveness, and achieve revenue/financial targets; establish policies and programmatic interventions that lead to improved outcomes.
12. Ensure that all program activities operate effectively, ethically, and in compliance with program standards that meet or exceed organization expectations and CARF requirements. 
13. Ensure that data, evaluation, and reporting systems are in place to track program and partnership performance, effectiveness, and impact with emphasis of full implementation and utilization of Cashé.
14. Perform other duties as assigned and as changing conditions require, and new opportunities arise.
I have reviewed these job requirements and verify that I can perform all essential functions of this position.
______________________________________________
              _______/________/________

Signature







                   Date


